
Generating Statement 3 with a 
list of accomplishments

Persons pursuing research 
activities in a single discipline
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Pursuant to the Rector’s Regulations No. 4/2020 of 29/01/2020 and No. 7/2020
of 5/02/2020, persons conducting scientific activity at the Warsaw University of Technology
are required to submit a declaration authorizing the Warsaw University of Technology to list
their achievements within the specific disciplines indicated in the declarations No. 1 and No. 2.
The declaration shall be submitted by 31 January each year. The statement shall
be accompanied by a list of scientific achievements achieved during the period of employment
at the Warsaw University of Technology, generated from the Knowledge Base of Warsaw
University of Technology, in accordance with the specimen given in Appendix 3 to the
Regulation.

Statement includes patents for inventions and utility models

Regulation of the Rector of Warsaw University of 
Technology



3Logging into Knowledge Base of PW

1. Go to the PW Main Library website, go
to the PW Knowledge Base tab, and
then log in by entering your data:

◼ ID – employee’s email address
(if entered in USOS) or PESEL number

◼ Password - the same as the one used
to log in to the USOSWeb system

Persons who do not have a USOSWeb
account should report to the Dean's Office
at their faculty
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Searching for the author profile in the Knowledge Base

3. Enter your last name and first name in
the search box, then select the
appropriate item from the drop-down
list

If you cannot find your profile, please
contact your faculty editor

After logging into the Knowledge Base at
WUT, find your profile

2. From the tab Researchers and units 
at WUT,  select Researchers
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4. Click on the 
Researcher Report icon

Preparing a control report from the author's profile



6Preparing a control report from the author's profile

5. Select the "Statement Authorizing the employee to demonstrate achievements" and then
click Download



7Preparing a control report from the author's profile

6. Click „Anuluj zatwierdzenie" to update Statement 3 (the functionality will appear only if Statement 3 has
been generated before; if it has not - go to step 7)



8Preparing a control report from the author's profile

You will receive a statement marked Control Printout

7. Check whether the data is complete and correct. If you notice errors or omissions, report them
to the faculty editor and agree on the follow-up procedure



9Approval of scientific discipline for publication

9. Select the publications 
that you want to remain 
in your discipline. Click 
Określ dyscyplinę 
naukową wybranych 
publikacji

8. Go to Part II of the List of „Publikacje wymagające zatwierdzenia dyscypliny"

Co-authors' names highlighted in color refer to authors who have not
yet approved their discipline for this publication. However, this does
not affect your final statement
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10. Select the discipline

11. Mark author statement: "I hereby declare that my contribution to the publication is related to the discipline indicated
in the record. No discipline means that the publication should not be qualified for any of the disciplines I declared"
and click Apply

12. After the system saves the data, click Close



11Approval of scientific discipline for publication

Confirmed publications have been moved from Part II of the list "Publikacje wymagające zatwierdzenia
dyscypliny" to Part I "Publikacje do wykazania na potrzeby ewaluacji z zatwierdzonymi dyscyplinami"



12

You can change the assignment of a previously approved discipline. To do this, select the appropriate publications and 
click Specify scientific discipline of selected publications. You will see a window Specify scientific discipline. Tick "Pomiń 
publikacje z już zatwierdzoną dyscypliną naukową".  Then select appropriate discipline and click Apply

Changing the discipline previously approved

If you believe the publication should not be submitted in any of the declared disciplines, you may indicate no
discipline or select another discipline from outside the declared disciplines. If you select None or Select Another
Discipline, the points will not be granted in the evaluation . The publication will be moved to Part III of the list
"Publikacje niewykazywane na potrzeby ewaluacji"
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For patents and protection rights, if any, follow the same steps

Approval of scientific discipline for patents and 
protection rights
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13. Check whether the displayed data is complete and correct. If you see no errors, click Zatwierdź

Preparing the final version of the statement
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A Confirmation message will appear. Clicking Yes will generate the final version of the statement

14. If you want to generate the Final Statement, click YES

Clicking No will not generate the final statement, but all changes will be saved on your profile

Preparing the final version of the statement



16Preparing the final version of the statement

15. Click
Pobierz PDF
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16. Print out the statement, sign it, and submit it to the
designated unit in the department

Preparing the final version of the statement
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If you have any questions 
please contact us
repozytorium.bg@pw.edu.pl

Phon: 234 60 74 (Mo.-Fr. 9:00-16:00)

mailto:repozytorium.bg@pw.edu.pl

